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Introduction 

 
Welcome to the 2023 season of Seneca Falls Community Little League.  We are looking forward to a great season 

focused on not only building the baseball and softball skills, but also providing the youth in our communities with 

opportunities to build character qualities like teamwork and good sportmanship.  

 

Our goal is to ensure a safe, healthy and fun environment for children, volunteers, and all Little League families 

and guests.  This Safety Manual outlines our plan to accomplish this goal. 

 

 

Key Reminders: 

Safety is everyone’s job. 

Prevention is the key to keeping accidents to a minimum. 

Report all hazardous conditions to the Safety Officer immediately. 

Don’t play on a field that is not safe or with unsafe playing equipment.  

Ensure that players are fully equipped at all times, especially catchers and batters. 

Check equipment often for any defects. 

 

 

Together we can provide a fun and safe environment for all of our Little League participants and families. 

 

 

Safety Manual Distribution 

 
This Safety Manual will be reviewed and revised yearly.  The current Edition will be distributed in digital format to 

the following: 

1- League Officials 

2- Managers and Umpires 

3- District Administrator 

 

The Safety Manual will be available for viewing on our website: www.senecafallslittleleague.com 

Copies of the Safety Manual will be posted in the following locations: 

1- Press Boxes 

2- Concession Stand 

 

 

 

 

http://www.senecafallslittleleague.com/
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Safety Officer 

 
The main responsibility of our safety officer is to develop and implement the league’s safety program: providing a 

link between the board of directors and its managers, coaches, umpires, players and spectators in regards to safety 

matters, rules and regulations.   

 

Job Description: 

The safety officer coordinates all safety activities including supervision of ASAP (A Safety Awareness Program), 
ensures safety in player training, ensures safe playing conditions, coordinates reporting and prevention of injuries, 
solicits suggestions for making conditions safer, and reports suggestions to Little League International through the 
ASAP system.  
 
Reports to:  
League President  
 
Responsibilities include:  

• Update and obtain approval of league’s ASAP manual from Little League International prior to start of 
Spring season   

• Provide safety training clinic for all coaches prior to start of Spring season  
• Inspect all fields, including bleachers, fencing and concession stand before the Spring season begins, 

then on a weekly basis, communicating any safety hazards to the league President  
• Prepare and distribute complete first aid kits for each team to the equipment manager to be included in 

the equipment bags 
• Maintain adequate inventories of first aid supplies, including ice packs at each press box and the 

concession stand and arrange for replenishment of team first aid kit supplies as needed  
• Maintain a log of all accidents and injuries and communicate to league President  
• Follow up with any person injured during a league event and document recovery or complications  

 

 
Contact Information for the Safety Officer  
 

Kathy Martin 2140 Westbrook Road, Seneca 
Falls, NY 13148 

315-573-2061 kjtmad@gmail.com 
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Safety Code 
 

1. Responsibility for safety procedures belongs to every adult member of our local league. 

2. All Managers and Coaches will have knowledge of and enforce the Little League Rules as outlined in the Rulebook to 

ensure a safe, healthy and fun environment for all Little League players, families and guests. 

3. Players must remain under the supervision of approved Managers, Coaches or other Volunteers at practices and 

games until they are picked up by a parent, guardian or another designated individual. 

4. First Aid training is recommended for all coaches and managers.  First Aid kits will be available in the baseball and 

softball press boxes as well as the concession stand.   

5. Incident/Injury Tracking Reports must be completed and submitted when First Aid is administered.   

6. Managers must have access to Medical Release Forms for all players at every practice and game. 

7. No game or practice should be held when weather or field conditions are not good, particularly when field lighting is 

not adequate. 

8. Play areas should be inspected frequently for holes, damage, stone, glass or other foreign objects. 

9. Only players, managers, coaches, umpires and approved volunteers will be permitted on the playing field during 

practices and games, except in the case of an emergency. 

10. Only the manager and up to two approved coaches are allowed in the dugout. 

11. Players need to remain in the dugout area during games, except for restroom use or in the case of an emergency. 

12. Equipment must be removed and kept out of any areas designated as “in play”.  Responsibility for keeping bats and 

loose equipment off of the field of play should be that of a regular player assigned for this purpose. 

13. Procedures should be established for the retrieval of foul balls batted out of the playing area. 

14. All players should be alert and watching the batter on each pitch during practice and games.   

15. During warm-up drills, players should be spaced so that no one is endangered by wild throws or missed catches. 

16. All pre-game warm-ups should be performed within the confines of the playing field rather than within areas that are 

frequented by spectators. 

17. Equipment should be inspected regularly for defects and to make sure it fits properly. 

18. Catcher’s must wear catcher’s helmet with mask and throat guard, chest protector and shin guards.  Male catchers 

must wear a protective supporter and cup at all times. 

19. Batter must wear protective NOCSAE helmets during practice, as well as during games. 

20. Use of a helmet by the batter and all base runners is mandatory. 
21. Pitching machines must be in good working order, including extension cords and outlets, and must be oprated by 

adult managers, coaches, or umpires.  Any child playing the “Pitcher” position may not stand in front of the pitching 

machine.   The “Pitcher” should wear a helmet.  

22. Pitchers must wear a helmet when warming up between innings.  

23. Except when a runner is returning to base, head first sliding is prohibited in any division other than Junior or Senior 

League.   

24. Horseplay on or off of the field and climbing on fences of the dugout is not permitted at any time. 

25. Parents of children who wear glasses should be encouraged to provide “safety glasses”. 

26. Players may not wear watches, rings, pins, jewelry, hard cosmetic or hard decorative items during practices or games. 

27. Metal cleats are not permitted for play. 

28. Batting/catcher’s helmets should not be painted unless approved by the manufacturer. 

29. Regulations prohibit on-deck batters.  This means no player should handle a bat, even while in an enclosure, until it is 

his/her time at bat.  This applies to Tee Ball, Coach Pitch, Minor and Major League Divisions. 

30. Players may not throw equipment, including gloves.  1st Time- warning, 2nd Time- removal from the game. 

31. Players who are ill, injured or ejected should remain under supervison until released to a parent or guardian. 
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Contact Information 
Emergency Numbers: 

Police Emergency 9-1-1 

Fire Emergency 9-1-1 

League President: Josh Martin 315-651-0804 

League Safety Officer: Kathy Martin 315-573-2061 

Seneca Falls Police Department 315-568-4850 

Seneca Falls Fire Department 315-568-2319 

North Seneca Ambulance 315-539-5002 

Mercy Flight Central 585-396-0584 

Poison Control 800-222-1222 

Suicide & Crisis Counseling 9-8-8 
315-539-1980 

 
Websites: 

Seneca Falls Community Little League www.senecafallslittleleague.com 

District 5 https://tshq.bluesombrero.com/nydistrict5ll 

Little League International www.littleleague.org 

 
Board of Directors: 
 

Title Name Phone Number Email Address 

President Joshua Martin 315-651-0804 kjtmad@gmail.com 

Vice President Shaun Lilly 315-651-2184 slilly2357@gmail.com 

Vice President- Softball Jim Tanner 315-704-8044 jt30liu@yahoo.com 

Treasurer Jackie Bilancini 315-651-0131 jackiebilancini@yahoo.com 

Secretary Kathy Martin 315-573-2061 kjtmad@gmail.com 

Safety Officer Kathy Martin 315-573-2061 kjtmad@gmail.com 

Player Agent/Tournament 
Coordinator 

Heidi Young 315-521-7905 hyoung247@hotmail.com 

Game Scheduler Hilary Reinwald 443-844-1913 hgotham14@hotmail.com 

Coaches Coordinator Jim Tanner 315-704-8044 jt30liu@yahoo.com 

Fundraising/Sponsorship 
Coordinator 

Christi Miller 716-432-6240 christilaw@rochester.rr.com 

Equipment Manager Mike Wurster 315-243-7540 michael.wurster312@gmail.com 

Concession Manager Monica Wurster 315-247-8948 monica.wurster35@gmail.com 

Umpire in Chief Jack Meredith 315-530-2181 jackmeredith@bestbuycarsales.com 

Field Maintenance- Field 1 Josh Miller 716-860-4270 jlmtr33@gmail.com 

Field Maintenance- Field 3 Matthew Jennings 315-243-0756 Matthew.jennings24@yahoo.com 

Uniform Manager Nicole Spitzer 315-224-0139 nspitzer@senecafallscsd.org 

Fall Ball Coordinator Mike Wurster 315-243-7540 michael.wurster312@gmail.com 
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Emergency Procedures 
 

1. Assess the situation. 

2. Render First Aid and have somebody call 911 immediately if the situation warrants it.  (severe injury, neck 

or head injury, no breathing, loss of consciousness- err on the side of caution.)  At no time should an 

individual administering First Aid go beyond his or her capabilities. 

3. Notify parent/guardian immediately if not on the scene. 

4. Notify League Safety Officer by phone within 24 hours. 

5. Complete and submit Incident/Injury Report within 48 hours.  (Hand deliver to safety officer, or place in the 

folder in the concession stand.  This form is accessible on our website.  Extra copies of this form are 

available in the press boxes and in the concession stand.) 

6. Discuss the situation with the team(s) involved if appropriate to help them feel comfortable and safe.  

7. Contact the League President if additional help is needed. 

 

Accident Reporting 
 

What to Report- An incident that causes a player, manager, coach, umpire, or volunteer to receive medical 

treatment and/or first aid must be reported to the Safety Officer by phone within 24 hours.  An Incident/Injury 

Report must be completed and submitted to the Safety Officer within 48 hours.  (Hand deliver to safety officer, or 

place in the folder in the concession stand.  See Appendix for this form.)  

 

Safety Officer’s Responsibilities-  

-Within 48 hours of receiving the Incident/Injury Report, the Safety Officer will contact the injured party’s 

parent/guardian and: 

1) verify the information received 

2) obtain any other information deemed necessary  

3) check on the status of the injured (i.e., Emergency Room visit, doctor’s visit, etc.) 

4) advise the parent or guardian of the League’s insurance coverages and the provisions for submitting any 

claims.  

5) follow up with the injured party’s parent/guardian if the injury was more than minor in nature.  Check on 

the status of the injury, if any additional assistance is need such as submission of insurance forms, etc.  until 

the incident is considered “closed”.  (no further claims expected, participation in Little League has 

resumed.) 

**Incident/Injury Reporting Form is for our use only.  It does not get submitted to Little League International. 

 

-If a claim needs to be filed: 

1) Work with the parents to complete the AIG Little League Baseball and Softball Accident Notification Form. 
(see Appendix) 

2) Submit the completed AIG Little League Baseball and Softball Accident Notification Form. 
 
-Maintain an Incident Tracking Log 



Seneca Falls Community Little League 
Safety Manual 2023 

[8] 
 

 

First Aid 
 

First Aid Training will be conducted at our annual Manager/Coaches Meeting.  At least one Manager/Coach from 

each team will be required to receive basic training for first aid including bee stings, minor concussions, and heat 

exhaustion.  Every Manager/Coach must attend this training once every 3 years.  For the 2023 season, this training 

will be held on March 18th. 
 

First Aid Kits and additional Ice Packs will be located in the Press Boxes and the Concession Stand.  The Safety 

Officer will ensure that these supplies are fully stocked.  Each Manager will receive a First Aid Kit and additional Ice 

Packs to keep in their equipment bags.  Mangers should notify the Safety Officer if additional supplies are needed.   
 

AED devices will be located at the Baseball Press Box and Softball Press Box.  

 
 

COVID Guidelines for Play 
 

We will follow the same guidelines that the Seneca Falls School District is following for the 2022-2023 school year. 

These guidelines can be found at https://www.senecafallscsd.org/district/covid-19.  If the guidelines change, we 

will evaluate them and notify parents/guardians of any changes.   

 

Any individual who tests positive for COVID should isolate for the required 5 days.  If a child is symptomatic, he or 
she should stay home rather than participating in any little league events.  Symptoms include a fever of 100 
degrees or higher, cough, shortness of breath or difficulty breathing, fatigue, muscle/body aches, headache, new 
loss of taste or smell, sore throat, nasal congestion, runny nose, nausea/vomiting, or diarrhea.  
 

 

Volunteer Application Process 
 

Seneca Falls Community Little League requires all volunteers to complete the Volunteer Application Process.  This 

process is completed via the JDP quick app or the submission of the “2023 Little League Volunteer Application” 

with a background check completed through JDP.  The review of the submitted applications and the background 

checks is completed by the League President or Secretary.   

 

 

Fundamentals Training 
 

At least one manager/coach from each team must attend our annual Manager/Coaches meeting.  Every 

manager/coach must attend this meeting at least once every 3 years.  Returning Managers will be encouraged to 

work with new volunteers to ensure proper safety guidelines, stretching, warm-ups and skills drills are being 

implemented.  Managers and coaches will be encouraged to access the Little League Tee Ball Program Guide, Little 

League Coach Pitch 12 Week Program, and Little League Rulebook App.  Each team will have at least one team 

manager or coach who has been trained in fundamentals.  For the 2023 season, this training will be held on March 

18th. 

https://www.senecafallscsd.org/district/covid-19


Seneca Falls Community Little League 
Safety Manual 2023 

[9] 
 

 

 

Field Safety 
 

Every year the Little League Facility Survey will be completed by the League President. 
Throughout the season, umpires, managers and coaches are responsible for checking the field and safety 

conditions before and during practices and games.  The health and safety of all participants is our priority.  There 

should be no drug use, smoking or vaping on the property.  Signs will be posted prohibiting their use.  The fields, 

dugouts and surrounding areas should be checked for hazardous conditions.  Equipment should be inspected for 

damage and correct fit.  Additionally, ensure that players are ready for play.   

What to check: 

Field Conditions-  

➢ bases (condition, placement)  

➢ home plate 

➢ batter box (level and marked)  

➢ fencing 

➢ foul lines marked 

➢ infield surface (grass, dirt) 

➢ outfield surface  

➢ pitching mound 

➢ pitching machine 

Dugouts- 

➢ benches 

➢ fencing 

➢ roof 

➢ free of bee hives 

Press Box- 

➢ roof 

➢ stairs  

➢ scoreboard  

 

➢ PA system 

➢ free of bee hives 

Players 

➢ equipment free of damage (bats, helmets) 

➢ proper uniform 

➢ NO Jewelry or prohibited items 

Catchers 

➢ equipment free of damage (helmet-mask and throat guard, shin guards, chest protector 

➢ athletic cup 
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Safety 

➢ access to Safety Manual (press box) 

➢ First Aid Kits available 

➢ ice packs available 

➢ access to Medical Release Forms for players 

Fans-Bleachers 

➢ bleacher (condition and cleanliness) 

➢ No Smoking 

➢ No Drug Use 

➢ No Alcohol 

 
Any issues causing immediate concern should be resolved before the start of the game or before play resumes if 

something happens during the course of a game.  Any concerns which do not need immediate attention should be 

reported to the Field Maintenance Coordinators within 24 hours. 

 

 

Equipment 
 

Prior to each season equipment will be inspected by the Equipment Manager.  A list of replacement equipment 

needed will be provided to the Board of Directors and purchases will be made. 
 

All managers and coaches will inspect equipment prior to each game.  
 

Umpires will be required to inspect equipment prior to each game.   

➢ Bats need to comply with Little League requirements. 

➢ Helmets need to be NOCSAE certified. 
 

The Safety Officer will inspect the First Aid Kits prior to their inclusion in the equipment bags and distribution to 

teams.  The Safety Officer should be advised when these supplies are in need of replenishment.   
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Weather Considerations 
 

Thunder and Lightening 

The sooner activities are stopped and people get to a safe place, the greater the level of safety. In general, a 
significant lightning threat extends outward from the base of a thunderstorm cloud about 6 to 10 miles. Therefore, 
people should move to a safe place when a thunderstorm is 6 to 10 miles away. Here are some criteria that could 
be used to halt activities. 
 

1. If lightning is observed. The ability to see lightning varies depending on the time of day, weather conditions, 
and obstructions such as trees, mountains, etc. In clear air, and especially at night, lightning can be seen 
from storms more than 10 miles away provided that obstructions don’t limit the view of the thunderstorm. 

2. If thunder is heard. Thunder can usually be heard from a distance of about 10 miles provided that there is 
no background noise. Traffic, wind, and precipitation may limit the ability to hear thunder less than 10 
miles away. If you hear thunder, though, it’s a safe bet that the storm is within ten miles. 

3. If the time between lightning and corresponding thunder is 30 seconds or less. This would indicate that the 
thunderstorm is 6 miles away or less. As with the previous two criteria, obstructions, weather, noise, and 
other factors may limit the ability to use this criterion. In addition, a designated person must diligently 
monitor any lightning. In addition to any of the above criteria, activities should be halted if the sky looks 
threatening. Thunderstorms can develop directly overhead and some storms may develop lightning just as 
they move into an area. 

4. Because electrical charges can linger in clouds after a thunderstorm has passed, experts agree that people 
should wait at least 30 minutes after the storm before resuming activities. 

 
The ultimate truth about lightning is that it is unpredictable and cannot be prevented. Therefore, a manager or 

coach who feels threatened should contact the head umpire and recommend stopping play and clearing the field. 

In our league the umpire makes the decision as to whether or not play is stopped. Once play is stopped, take the 

kids to safety until play resumes or the game is called. Only an umpire can call a game.  

 

No place is absolutely safe from a lightning threat but some places are safer than others. Constructed buildings are 

usually the safest. The majority of people will find shelter in a fully enclosed metal vehicle with the windows rolled 

up. If you are stranded in an open area, put your feet together, crouch down and put your hands over your ears to 

prevent eardrum damage.  

 

Avoid high places and open fields, isolated trees, unprotected gazebos, rain or picnic shelters, dugouts, flagpoles, 

light poles, bleachers, fences and water.  

 

 

Extreme Heat 

Steps need to be taken to protect our participants from heat illness. Heat stroke, heat exhaustion, and heat cramps 
are all highly possible outcomes for players and volunteers if they are not protected from the sun’s power. When 
games are played in high heat or heat and high humidity, precautions will be in place. 
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Managers and coaches will watch for heat illness signs: weakness, dizziness, slow pulse, and clammy skin.  
If sweating can’t cool the body, especially because the player is dehydrated, heat stroke could develop. Signs of 
this are confusion, collapse, rapid pulse, and dry skin (no longer sweating). The AAP (American Academy of 
Pediatrics) notes heat stroke may cause convulsions or even unconsciousness. This is a medical emergency and 
professional help should be sought immediately. In some cases, heat stroke can kill, but it can also cause 
permanent brain damage in victims who survive. 
 
The best protection for heat illness is water and rest. Drink early, drink often, even when players aren’t thirsty. 
Players should arrive for games/practices adequately hydrated and drink at least five (5) ounces of water every 15-
20 minutes while they are active in the heat.  Players should be asked to bring water or sports drink with modest 
amounts of electrolytes, but nothing with caffeine that acts as a diuretic and drains water from the body. 
 
Anyone who begins to develop cramps, dizziness, or other signs of heat stress should be removed from the game, 
given cool water, and placed in as cool a place as possible: in a car with air-conditioning or in a cool, shaded area.  
Volunteers should call 9-1-1 if the player becomes disoriented or confused, as this is a sign of the more serious 
heat stroke. 
 

 

Game Cancellations 
 

Home Team Managers, in consultation with the Visiting Team Managers are responsible for Tee Ball and Coach 

Pitch cancellations. 

 

Home Team Managers, in consultation with the Visiting Team Manager and Umpire Coordinator, are responsible 

for Minor and Major League cancellations. 

 

In the event of a weather related situation: 

1- A Team Manager or the Umpire Coordinator should visit the field and evaluate the field conditions, keeping 

in mind player safety.   

2- All decisions to cancel should be made at least 2 hours prior to the scheduled start if at all possible, 

allowing for adequate time to notify all involved. 

3- Cancellations must be reported in a timely manner to the Concessions Manager(s) and, at the Minor and 

Major Levels, the Umpire Coordinator. 
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Conduct 

 
 Parent Code of Conduct 

Seneca Falls Community Little League, Inc. has implemented the following Parent Code of Conduct for the purpose of 

expressing our expectations for the conduct of parents while supporting their child(ren) in our Little League program.  

Parents must read, understand, and sign the form prior to their child(ren) participating in our league. 

The essential elements of character-building and ethics in sports are embodied in the concept of sportsmanship, and 6 core 

principles: Trustworthiness, Respect, Responsibility, Fairness, Caring and Good Citizenship.  It is essential that competition 

within our Little League program reflects these character traits. 

Any parent, guest, or volunteer guilty of improper conduct at any game or practice may be asked to leave the sports facility 

and may be suspended from the following game.  Repeat violations may cause a multiple game suspension, or the season 

forfeiture of the privilege of attending all games after the conduct is reviewed by the Seneca Falls Community Little League 

Board of Directors.   
 

As a parent, I agree to conduct myself in the following manner: 

1. I (and my guests) will be a positive role model for my child(ren) and encourage sportsmanship by showing respect 

and courtesy as well as demonstrating positive support for all players, coaches, officials and spectators at every game 

and practice. I will not engage in any kind of unsportsmanlike conduct such as booing, taunting, or using profane 

language or gestures.   

2. I will not force my child(ren) to participate in sports, remembering that children participate to have fun and that the 
game is for youth, not adults. 

3. I will inform the coach of any physical disability or ailment that may affect the safety of my child or others. 
4. I will not encourage any behaviors or practices that would endanger the health and well-being of the athletes. 

5. I will respect the rules of the game and policies of the league. 

6. I will teach my child(ren) to play by the rules and to resolve conflicts without resorting to hostility or violence. 

7. I will demand that my child(ren) treat other players, coaches, officials, and spectators with respect regardless of race, 

creed, color, sex, or ability. 

8. I will teach my child(ren) that doing one’s best is more important than winning.  I will praise my child(ren) for 

competing fairly and trying hard.  I will promote the emotional and physical well-being of the athletes ahead of any 

personal desire I may have for my child to win. 

9. I will never ridicule or yell at my child(ren) or other participants for making a mistake or losing a competition.  I will 

emphasize skill development over winning.  I will also de-emphasize competition at the Tee Ball and Coach Pitch 

levels. 

10. I will respect the officials and coaches and their authority during games.  I will never question or confront coaches at 

the game field but will take time to speak with coaches at an agreed upon time and place. 

11. Unless I am one of the official coaches of the team, I will refrain from coaching my child(ren) or other players during 

games and practices.  

12. I will maintain a sports environment for my child(ren) that is free from drugs, tobacco, and alcohol.  I will refrain from 

their use at all practices and games. 
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Manager, Coach, Team Volunteer Code of Conduct 

All managers, coaches, and team volunteers must read, understand and sign the form prior to their first practice. 
The essential elements of character-building and ethics in sports are embodied in the concept of sportsmanship, and 6 core 
principles: Trustworthiness, Respect, Responsibility, Fairness, Caring and Good Citizenship.  It is essential that competition 
within our Little League Program reflects these character traits.   
Any manager, coach, or team volunteer guilty of improper conduct at any game or practice may be subject to an official 
league warning, removal from the game or practice, or suspension based on the severity of the incident. The severity of the 
incident will be determined by the Little League executive board and an appropriate consequence will be implemented at the 
board’s discretion.  Repeat violations may result in multiple game suspensions, suspension for the season, or expulsion from 
coaching in the future. 
 

As a manager, coach or team volunteer, I agree to conduct myself in the following manner: 

1. Managers, coaches and team volunteers will be positive role models and encourage sportsmanship by showing 
respect and courtesy. 

2. Winning is not the only goal.  Sportsmanship, team building, skill development and continued participation are our 
goals.  Success is not measured by W’s or L’s.  It is measured by who had a positive experience and who wants to 
return the next season. 

3. I agree to engage in conduct that will not endanger the mental or physical health and well-being of the athletes.   
4. I agree to treat opposing managers/coaches/players with respect.  Resolution of any conflict will be handled in a calm 

manner.   
5. Umpires are volunteers and not professionals.  I agree to treat umpires with respect.  Resolution of any conflict will 

be handled calmly by the Team Manager and not in front of players or spectators. 
6. I will demand that all players and coaches treat other players, coaches, umpires and spectators with respect 

regardless of race, creed, color, sex or ability. 
7. I will maintain a sports environment for my players that is free from illegal or legal drugs, tobacco and alcohol.  I will 

refrain from their use at all practices and games.   
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Concession Stand 
 

The concession stand will be operated by volunteers.  The operations will meet or exceed regulations set by the 

Seneca County Department of Health.  Concession safety procedures will be posted at all times.  Start up and 

closing clean-up guidelines and protocols will posted.  The menu will be approved by the League Board of 

Directors.  The concessions manager(s) will oversee purchasing, pricing, and training volunteers.   

 

Safety procedures for the concession stand include: 

 

➢ Upon arriving at the concession stand, the inside area and outside of the building should be inspected for 

safety hazards to the concession volunteers or patrons. 

➢ Volunteers must wash hands frequently. 

➢ Safe food handling procedures should be practiced, including avoiding direct contact with food. Utensils 

and/or gloves should always be utilized when handling food.  Avoid touching your eyes, nose and mouth. 

➢ Anyone experiencing symptoms of illness will not be permitted to work in the concession stand. 

➢ All food items will be stored at least 12” off the floor.  

➢ Items that require refrigeration or freezing will be kept at the appropriate temperatures in the 

refrigerators/freezer in the concession stand. 

➢ A food thermometer will be available in the concession stand to ensure foods are cooked to a safe internal 

temperature. 

➢ Any hot items will be held at a minimum of 140 degrees F. 

➢ Trash will be disposed of in trash receptacles and emptied every time the concession stand has been open. 

➢ Sanitizer will be used to maintain the cleanliness of the concession stand. 

➢ Only individuals over the age of 18 may operate the fryer and griddle.     

➢ No children under the age of 16 may help in the concession stand without adult supervision. 

➢ Equipment will be inspected frequently.  Improperly working and/or unsafe equipment must be shut down 

and unplugged immediately.  Then, the concession manager(s) should be notified.   

➢ A Fire Extinguisher will be located in the concession stand. 

➢ The exhaust hood will be equipped with a fire suppression system. 

➢ A First Aid Kit will be located in the concession stand.   

➢ Emergency contact numbers will be posted. 

➢ Proper Hand Washing sign will be posted.  (See Appendix) 

➢ Choking sign will be posted. (See Appendix) 

 

A complete guide to concession operations can be found at: 

https://www.littleleague.org/university/articles/guidance-and-best-practices-for-operating-a-little-league-

concession-stand/ 
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First Aid Quick Reference Guide 

 
This year’s little league season is just around the corner. This time frame prior to practices beginning is an important one for 
managers and coaches to review safety information and tips on how to keep your players safe while teaching them to love the 
game! 
 

• Please remember to always keep a copy of the players medical release forms with you at all times, as you can never 

know when it’ll be needed. 

• Regularly check the inventory of your first aid kit. Ice packs go fast! 

• Always inform the parents or legal guardian anytime a player becomes ill or injured at any sporting event. 

Always err on the side of caution….When in doubt, sit them out! 
Here is a quick overview of some potential injuries you could see on the field and how to treat them.   

 
 
 
 

Concussions 
Signs and Symptoms: 

• Unable to recall events before or after injury 

• Appearing dazed or stunned 

• Moves clumsily 

• Answers questions slowly 

• Loses consciousness even if only for a moment 

• Shows mood, behavior or personality changes 

• Reports headache or “pressure” in the head 

• Nausea and or vomiting 

• Balance problems 

• Dizziness or blurred vision 

• Light or noise sensitivity 

• Groggy, foggy, hazy or sluggish 

• States they “don’t feel right” or “feeling down” 

-Players who have sustained a head injury with the possibility of having a concussion, should not be allowed to continue play. 
A parent or legal guardian should be made aware immediately and they should be advised to seek further medical evaluation. 
-If a player has been diagnosed with a concussion, he/she should provide you with a medical release from a medical 
professional prior to being allowed to resume play. A rare, yet very serious condition can occur if the player sustains a second  
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concussion before being able to fully heal from an initial concussion, known as Second Impact Syndrome. SIS causes rapid 
swelling of the brain and holds a 50% chance of death with a 100% certainty of brain damage!! 
-All coaches and managers should be encouraged to visit the “Heads up Prevention and Awareness” course for further 
information and free certification on concussion awareness at https://www.cdc.gov/headsup/index.html   

 
 

Strains 
Signs and Symptoms: 
 Pain 
Treatment: 
 (R.I.C.E.) Rest, Ice, Compression and Elevation. 

 
 

Sprains 
Signs and Symptoms: 
 Pain, swelling, dislocation or discoloration 
Treatment: 
 (R.I.C.E.) Rest, Ice, Compression and Elevation. 
Special Considerations: 
 A player with a potential sprain should not be allowed to continue play. 
 Prevention is key… proper warm up and stretching should always be done 

 
 

Open/Closed fractures 
Signs and Symptoms: 
 Pain, swelling, dislocation, discoloration, appearance of bone, bleeding 
Treatment: 
 Control bleeding, keep wound area clean, stabilize limb without attempting to re-align or straighten, contact 911 if 
necessary, do not apply pressure unless bleeding is uncontrollable. 

 
 

Bruises/Contusions 
Signs and Symptoms: 

Pain, Swelling, discoloration 
Treatment: 

Rest, Ice pack (on for 20 min. off for 20 min) 
Special Considerations: 
 When bruising or contusion is located on the head, neck or chest, players should be evaluated for  potential 
concussion or respiratory changes 

 
 

Cuts & Scrapes 
Signs and Symptoms: 
 Bleeding and torn skin 
Treatment: 
 Use first aid kit for supplies to stop bleeding with an attempt to keep wound clean 
Special Considerations: 
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Any equipment with blood on them need to be removed from play. This includes the players uniform! 

 
 

Minor Eye Injury/irritation 
Signs and Symptoms 
 Redness, Watery, Dirt in eyes 
Treatment 
 Avoid rubbing the eye, if supplies are available flush the eye if needed 

 
 
 
 

Major Eye Injury/Irritation 
Signs and Symptoms: 
 Impaled object in eye 
Treatment: 
 Cover the GOOD eye and stabilize object on the eye (ex: with a cup). DO NOT PULL THE OBJECT OUT OF  THE EYE. 
Prevent movement . 

 
 
 

Nose Injuries 
Signs and Symptoms: 
 Swelling, bleeding, discoloration, dislocation 
Treatment: 
 If bleeding: lean player forward and punch nose closed until bleeding ceases. Ice 
 Any other injuries: apply ice 

 
 

Mouth Injuries 
Signs and Symptoms: 
 Broken teeth, bleeding 
Treatment: 
 Save the tooth, control bleeding with gauze 
 

 
Heat Exhaustion 

Our players are exposed to extreme temperatures at times. It is important that every player carry a substantial amount of 
water during play. Please encourage your players and assistant coaches to adequately hydrate themselves beginning 24 hours 
prior to playing. If a player arrives without water please take every step needed to ensure they obtain some.   
Signs and Symptoms: 

Heavy sweating, muscle cramps, weakness, nausea, extreme thirst or complete lack of thirst, feeling faint, confused 
Treatment : 

Get player out of the sun, rest, sip water, wet towels applied to “hot spots” (groin, armpits, back of neck) 
Special Considerations: 
 If severe, medical attention may be needed as fluids and electrolytes may need to be replaced 
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Heat Stroke 
Signs and Symptoms: 
 Lack of sweating, dry, red, hot skin, nausea, confusion, loss of consciousness 
Treatment: 
 Contact 911 as this is a true emergency. Get player out of the sun, rest and cool down 
 

 
Loss of Consciousness 

Signs and Symptoms: 
 Player feels faint, swoons, loses consciousness 
Treatment: 
 Verify breathing, verify pulse, if no pulse begin CPR if trained. Contact 911 

 
 
 
 

Epilepsy/Seizure 
Signs and Symptoms: 
 Blank stare into space, uncontrollable shaking, player states they are about to have a seizure, 
Treatment: 

Assist the patient to the ground if not already there and clear the space around them. Never place anything in a 
seizing person’s mouth. Never attempt to hold the person down. Maintain their safety by controlling their 
surroundings and not touching them. Contact 911. After seizure has ceased, place the patient on their left side until 
medical personnel arrive and if needed at that point, something soft can be placed under their head, but not before 
this point. 

 
 

Choking 
Signs and Symptoms: 
 Inability to breathe or speak, holding of throat, unable to cough, severe anxiety 
Treatment: 

If they can move air in and out of their lungs, leave them alone. If you are trained in performing the Heimlich 
maneuver, do so. Call 911. If the person becomes unresponsive, begin CPR if properly trained in doing so 

  
 

Allergic Reaction 
Signs and Symptoms: 

Itching, watery eyes, hives, red/blotchy skin, swelling, tightness in the chest or throat, difficulty breathing 
Treatment: 

If player carries an epi-pen, administer it immediately and contact 911. If no epi-pen, contact 911 immediately 
  
 

Commotio Cordis (rare, yet possible) 
A rare yet serious injury that can occur when an object such as a baseball strikes the chest wall with enough force, during a 
precise interval of the heart rhythm that can STOP the heart of the player. 
Signs and Symptoms: 
 Player collapses after impact, no pulse is felt 
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Treatment: 
 Call 911 immediately, begin CPR with early AED application and shock if advised 

 
 

CPR 
Signs and Symptoms: 
 Unconsciousness, no pulse, no respirations 
Treatment: 

Follow local CPR/AED guidelines. If classes are needed or wanted contact members of the little league board for 
further guidance. 
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